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Official Plan Review Terms of Reference 

1.0 Introduction and Background Information 
 

Located within the Greater Toronto Area, the Town of Halton Hills is famed for its quality of 
life, small-town feel, open-for-business approach, and leadership in sustainable 
development. With a population of over 62,9511, the Town’s population is forecasted to 
grow to approximately 98,890 by 2041 and 132,050 by 20512. With an average age of 39.3 
years, Halton Hills has the second lowest average age in Halton Region. 

 
Halton Hills strikes the perfect balance between urban and rural living and is known for a 
superior quality of life that attracts employers, families, and a high-quality workforce. An 
exceptional network of trails for hiking and cycling, along with a rich arts and culture sector, 
have helped Halton Hills rank in the Top 10 Places to Live in Canada. 

 
Due to its strategic location, Halton Hills is expected to continue to grow and attract young 
families. The Town is committed to ensuring that current and future residents have access 
to local work opportunities, accessible infrastructure and an adequate supply and range of 
housing choices. 

The Town’s Official Plan is a legislated and overarching municipal planning document that 
establishes policies for how land in Halton Hills should be used. It is a forward-looking 
document that describes the community’s vision and goals for development, and 
establishes directions for municipal decision-making, including: 

 
i. a growth strategy; 
ii. land use designations, permitted uses and accompanying policies; 
iii. infrastructure, transportation and public service facilities requirements; 
iv. active and passive parkland/open space requirements; 
v. built form and design requirements; and 
vi. policies for the protection of the Town’s natural and cultural resources. 

The current Plan provides an excellent foundation for the preparation of a new Plan which 
will incorporate Regional Policies and conform with current Provincial Policy, provide 
direction on land use planning matters, including criteria for evaluating new development 
proposals, and position Halton Hills for the next phase of community building to the year 
2051. 

 
 
 

 
1 Census Profile, 2021 Census of Population Profile table, Statistics Canada. 
2 As per approved ROPA 49 modified through Bill 162 in May 2024. 

https://www12.statcan.gc.ca/census-recensement/2021/dp-pd/prof/details/page.cfm?Lang=E&SearchText=halton%20hills&DGUIDlist=2021A00053524015&GENDERlist=1&STATISTIClist=1&HEADERlist=0
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2.0 Project Goals and Objective 
 

The Town of Halton Hills is seeking a qualified Consulting Team with the required technical 
skills and experience to complete the necessary technical work, analysis, and policy 
recommendations. The Consultant must have a proven track record of excellent project 
management, technical and community engagement skills, and sufficient resources to 
meet the project timelines. 

 
The new Official Plan will reflect the strengths and long-term vision of the community and 
guide growth in the Town to the year 2051. The Halton Hills Official Plan Review Project 
(HHOPR) will result in a concise forward-looking policy document that: 

i. conforms to new or revised upper tier policies3; 
ii. reflects the community’s vision of the future; 
iii. responds to the Town’s current growth and development context; 
iv. is in keeping with the Town’s three-pronged growth strategy consisting of: 

Intensification inside the Georgetown and Acton Built Up Area (BUA), Compact 
residential and mixed-use development within Designated Greenfield Areas (DGA) 
and development within Designated Employment Areas with a focus on an expanded 
Premier Gateway; 

v. coordinates all major components of the community’s physical development 
including transportation, parks, housing, cultural heritage, environment and open 
space; 

vi. incorporates the pertinent recommendations of the Town’s Master Plans and 
Studies related to land use planning in a manner that is appropriate for a policy 
document; and, 

vii. serves as a framework for reviewing whether specific development proposals and 
projects align with the policies as well as addressing other implementation matters. 

 
The new Official Plan will guide the creation and use of implementation tools, such as 
detailed zoning regulations, site plan requirements, incentive programs, and other 
municipal documents. Area Specific Secondary Plans that are in force and effect will be 
incorporated into the new Official Plan to present a concise and complete land use policy 
document. A review of the Secondary Plans will not be required as part of this project. 

 
3.0 Policy Context 

3.1 Provincial Legislation, Plans and Policies 

 
The Planning Act sets out the ground rules for land use planning in Ontario. Specifically, 
Section 2 of the Planning Act, indicates that municipalities in carrying out responsibilities 

 

3 Bill 23 removed planning responsibilities and approval authorities from the Region of Halton. Once in force, the Regional 
Official Plan would be deemed to form part of the Town’s official plan. 
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under the Act, shall have regard to matters of provincial interest including: 

i. the conservation and management of natural resources; 
ii. the protection of the agricultural resources of the Province; 
iii. the conservation of features of significant architectural, cultural, historical, 

archaeological or scientific interest; 
iv. the orderly development of safe and healthy communities; 
v. the adequate provision of a full range of housing, including affordable housing; 
vi. the adequate provision of employment opportunities; and, 
vii. the mitigation of greenhouse gas emissions and adaptation to a changing climate. 

Since the Halton Hills Official Plan (HHOP) came into effect in 2008, the Province has 
made significant changes to the Planning Act, the Ontario Heritage Act, the Provincial 
Policy Statement and the Growth Plan. In addition, the Niagara Escarpment Plan (2017) 
and the Greenbelt Plan (2017) have been updated. More recently, the Province has 
advanced a number of legislative and policy changes that are designed to respond to the 
housing crisis and expedite construction, including the pending replacement of the 2020 
PPS and the Growth Plan with the 2024 Provincial Planning Statement. 

A preliminary list of plans, legislation, and regulations that must be considered in the review 
of the Official Plan is included as Appendix A. The HHOP must be reviewed within the context 
of these changes. 

 
On August 22, 2023, the Ministry of Municipal Affairs and Housing advised the Mayor in 
writing that the Town of Halton Hills’ Housing Target is 9,500 homes to be constructed by 
2031. The Mayor confirmed the Town’s commitment to meeting the 9,500 homes target and 
outlined the actions and constraints that the Town will need to address in order to achieve 
the target. The HHOPR will need to consider these housing targets. 

 
3.2 Regional Official Plan Review 

 
The Region of Halton initiated a review of its Official Plan in 2014. A number of technical 
discussion papers were prepared as part of the review and two Regional Official Plan 
Amendments were submitted to the Province for approval. ROPA 48 and ROPA 49 were 
approved by the province in 2021 and 2022 respectively. 

 
ROPA 48 implements components of the Regional Urban Structure to establish a hierarchy 
of strategic growth areas in the Regional Official Plan. ROPA 49, as amended by the Province 
through Bill 162 (Get It Done Act), in May 2024, extended the planning horizon to 2051, 
distributed population and employment growth to that horizon amongst the four local 
municipalities and expanded the urban boundary in Halton Hills to accommodate the 
projected population and employment growth to the year 2051. Considering that Bill 162 
amends ROPA 49 to ensure that sufficient land is allocated to accommodate population and 
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employment growth in the Town to 2051, and reflects Council’s endorsed growth concept, 
further urban boundary expansions are not intended to be considered through the Official 
Plan Review (OPR). Appendix B includes the Council endorsed community and employment 
urban expansion areas. 

 
The HHOP must incorporate recent Regional Official Plan Amendments including ROPA 48 
and ROPA 49. Any pending work on the Regional Official Plan Review including ROPA 50 
(updates to the Natural Heritage System and Agricultural Policies) and other minor policy 
amendments to ensure conformity to Provincial Plans will need to be completed by the Town 
through this review. The review must also address planning responsibilities for the Town and 
coordination with the Region of Halton because of their new role in a single-tier planning 
regime4 and other agencies. 

 
3.3 Official Plan Background 

 
The current Town of Halton Hills Official Plan (HHOP) was adopted by Town Council in 
September 2006, approved by Halton Region in March 2008, and consolidated to include 
the most recent Official Plan Amendments in April 2024. The Official Plan sets out the 
Town's policies for growth and development to the 2031 planning horizon. 

The document consists of three components: Part I: The Preamble, Part 2: the Official Plan 
text and Schedules and Part 3: The Appendices, which do not constitute part of the Official 
Plan, but provide additional information to assist in implementation of the Official Plan. 

Between March 2008, and April 2024, Council adopted several Official Plan Amendments, a 
number of which were initiated as part of the 2010 Official Plan Review. Each consolidation 
incorporated all in force and effect Official Plan Amendments except for matters which have 
not been approved by Halton Region or the Ontario Land Tribunal. For a list of Official Plan 
Amendments that have been incorporated and certain matters which have not yet been 
approved by Halton Region or continue to be under the Ontario Land Tribunal, see Appendix 
C. 

 
3.4 Town of Halton Hills Strategic Plan 

 
The Town’s Strategic Plan, guides decision-making, sets priorities and focuses the Town’s 
efforts on the specific areas of strategic action required to achieve the Town’s vision. The 

 
 

 

4 In November 2022, Bill 23 introduced the pending removal of land use planning responsibilities from the Region of Halton; 
nonetheless, upper-tier municipalities without planning responsibilities will continue to play a critical role in the provision of 
servicing and major transportation facilities.. Bill 185, which was introduced on April 10, 2024, identifies Halton Region as an 
Upper-tier without planning responsibility as of as of the later of July 1, 2024 or when Bill 185 receives Royal Assent. 

https://www.haltonhills.ca/en/business/official-plan.aspx
https://www.haltonhills.ca/en/residents/halton-hills-strategic-plan.aspx
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new Official Plan must consider the goals and priorities identified by Council in the in effect 
Strategic Plan. 

3.5 Climate Change 

The Town is focusing on corporate and community-wide actions to reduce or remove 
greenhouse gas (GHG) emissions through mitigation and adaptation measures. These 
measures are mutually beneficial. Effective mitigation can reduce climate change impacts; 
therefore, reducing the level of adaptation required by a community. Similarly, mitigation 
actions help us to adapt to climate change and to protect and preserve the Town's natural 
assets and ecosystem. To achieve measurable results, the Town has adopted a Low Carbon 
Resilience Framework. 

 
3.6 Other Local Strategies/Priorities 

 
The Town is undertaking a number of initiatives that must be considered as part of the 
Official Plan Review. These initiatives provide important content to the Official Plan and any 
relevant recommendations from these initiatives are to be integrated into the new HHOP in 
a manner that is appropriate for a land use policy document prepared in accordance with 
The Planning Act. 

 
The Town’s Transportation Master Plan was last updated in 2011. A review of the Master Plan 
is scheduled to commence in 2024. Another key initiative that may need to be considered 
through this review is the ongoing Stormwater Master Plan which is anticipated to be 
completed by winter 2024. Appendix D provides a list of Town master plans and initiatives. 

 
4.0 Study Area 

 
The Study Area includes the lands within the jurisdiction of the Town of Halton Hills. The 
Review must also consider the location and context of the Town within the Region of 
Halton and consider infrastructure connections within the Greater Toronto Area. A map 
identifying lands within the Niagara Escarpment and Greenbelt Plans and the Conservation 
Authorities’ regulated limits is included as Appendix E. 

https://www.investhaltonhills.com/en/why-halton-hills/climate-change-action.aspx
https://www.investhaltonhills.com/en/why-halton-hills/climate-change-action.aspx
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Figure 1: Town of Halton Hills 
 

 

 
5.0 Scope of Work 

 
The Official Plan Review will be completed in five phases. 

Phase 1: Set the Stage (Fall- Winter 2024) 
 

During Phase 1, the consulting team will work with Town staff to set the stage by developing 
a detailed work program and addressing logistical elements (e.g., dedicated HHOPR 
webpage and Let’s Talk Halton Hills page, creative branding for HHOP Review program). 
During this Phase, the Town will promote the project to the community and ensure project 
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visibility. 

A kick-off meeting with the Technical Advisory Committee (TAC) and with the Community 
Working Group (CWG) will take place to introduce the work plan, project vision and scope, 
and establish goals and responsibilities. The consultant will be responsible for preparing the 
agenda, presentation or other meeting materials and meeting minutes following the 
meeting. A comprehensive Communication and Engagement Plan will be prepared by the 
consultant and will include initial consultation with the approval authority and other relevant 
agencies like the Conservation Authorities in order to meet the legislative requirements for 
this review. 

 
Working with the Town’s Manager of Culture and Equity, Diversity and Inclusion, the Town 
will reach out to the Indigenous Communities to welcome their interest and participation in 
the HHOP Review (for additional information regarding Indigenous Engagement see Section 
7.0 Engagement Strategy). 

To officially launch the project, Town staff will create a video introducing the Official Plan 
Review and showcasing Town highlights – past, present, and future. The video will help 
generate interest in the project while showcasing Halton Hills’ key planning initiatives. Town 
staff will launch the Let’s Talk Halton Hills engagement site, and prepare an online survey to 
gather initial community feedback. The project launch will be supported by media releases 
and social media, where applicable. The results of the survey will be provided to the 
consultant to be considered as part of the initial feedback of the project and assist in the 
preparation of future engagement opportunities. 

 
Phase 1 will also include the preparation of a Background Report by the Consultant to 
provide an assessment of the existing Official Plan. 

 
At the end of this phase, a Technical Advisory Committee (TAC) meeting, a Community 
Working Group (CWG) meeting, and a Public Open House will take place to present the 
results of the Background Report. In addition, Town staff will prepare a report to Council 
providing an update on the project. The Consulting team will work with Town staff to prepare 
and deliver a Council presentation. 

 
Deliverables5: 

i. Project commencement notice 
ii. Virtual Project kick off meeting with the Technical Advisory Committee (TAC) 
iii. In person Project kick off meeting Community Working Group (CWG) 
iv. Public Engagement Plan 
v. Background Report 
vi. Virtual TAC Meeting #1 
vii. In person CWG Meeting #1 

 
5 At least three revisions are anticipated for each document under the list of deliverables. 
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viii. Public Open House #1 − Information Session
ix. Council Meeting - Official Plan Review Project Update

Phase 2: Refresh the Vision & Confirm Priorities (Spring- Summer 2025) 

Leveraging the vibrant local art community, Town staff will host a ‘What is Next for our 
Town?’ Art Contest at the beginning of this Phase. The Town will invite local artists of diverse 
backgrounds, experience, and practice to submit their proposals highlighting how they 
would work with Town staff to run an engagement session with the community using art. The 
winner will be selected to host, with the assistance of Town staff and support from the 
Consultant, an art interactive community engagement session at the end of Phase 2 of the 
Project. This engagement session would aim to gather feedback from the community on 
their vision for the Town to the year 2051 and identify key goals and priorities through this 
review. 

A Commercial Needs Assessment will be prepared to examine the current market context 
and expected demand for commercial floorspace over the study period to 2051 and propose 
appropriate policy directions. A Growth Capacity Analysis to corroborate growth projections 
and land budgets for the Town will also be completed during this phase. In addition, an 
innovative Housing Strategy will be developed to identify key actions for the Town to 
undertake to increase housing supply, enhance housing choices and accelerate housing 
delivery to achieve complete communities. These technical studies will recommend 
modifications to the policies to ensure that they respond effectively to current and emerging 
trends and projected growth. 

The Town initiated the Rural Policy and Zoning Review in 2016 to conform with Regional 
Official Plan Amendment 38. Although some of the background work was completed 
through that study, the project was put on hold awaiting the upcoming Regional Official Plan 
Review. In addition, as part of the Regional Official Plan Review, the Region prepared draft 
Regional Official Plan Amendment (ROPA 50) to address remaining policy matters 
associated with the Region’s Municipal Comprehensive Review including updates to the 
Agricultural and Natural Heritage System policies. ROPA 50 did not advance to final approval 
due to the changing role of the Region as an upper tier without planning responsibilities. As 
part of this project, a review of the Agricultural and Natural Heritage policies will be required. 
The review will include an analysis of required policy updates, appropriate agriculture- 
related and on-farm diversified uses and a desktop review of the Natural Heritage System 
mapping. During this Phase, the consultant will also provide environmental services on an 
as needed basis to assess specific mapping discrepancies. 

Based on the results of the Background Report and technical reports, Research Briefs 
related to key thematic policy areas (e.g., growth management and density, complete 
community, infrastructure, employment and commercial, housing, natural heritage and 
water resources, agricultural system and rural areas, parkland, cultural heritage and urban 
design) will be prepared. The Research Briefs will be concise and clear information sheets 
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explaining the key areas for review to the community. In keeping with the work the Town is 
undertaking on climate change adaptation and mitigation, climate change should be 
integrated into all themes. The Research Briefs will guide community engagement through 
the key thematic policy areas. In addition, Phase 2 will provide an opportunity to consider 
new trends, ideas, and policy implications (e.g., urban agriculture, green planning, 
innovative hubs). 

A Public Open House will take place at the end of this phase to collect feedback on the vision 
and priorities. During the Public Open House, an interactive engagement session will be 
held by the artist who wins the Art Contest (during the beginning of Phase 2), with assistance 
from Town staff and support from the consulting team. The consultant will be responsible 
for incorporating feedback collected during the interactive engagement session. At the end 
of Phase 2, the current OP Policies will be reviewed, consolidated, and simplified to 
facilitate the preparation of a Policy Directions Report during Phase 3 of the project. A 
Council Workshop will take place to provide Council a status update on the project and 
public engagement. 

Deliverables4: 

i. What’s Next for our Town- Art Contest- Town staff will be responsible for organizing
this workshop with assistance from the Consultant as required

ii. Commercial Needs Assessment
iii. Growth Capacity Analysis
iv. Housing Strategy
v. Agricultural Policy Review
vi. Natural Heritage System Analysis
vii. Virtual TAC Meeting #2
viii. In person CWG Meeting #2

ix. Thematic Research Briefs
x. Public Open House #2 − to confirm vision and priorities
xi. In- person Council Workshop #1
xii. Engagement Summary Report (including infographics incorporating community

feedback)

Phase 3: Assess Directions (Summer- Fall 2025) 

During Phase 3, a Policy Directions Report will be prepared to provide the basis for the draft 
policies in the new Official Plan and the framework for making planning decisions. Policy 
Direction Briefs by key thematic policy areas will be prepared to highlight new and revised 
policies. The Policy Direction briefs will be concise and clear information sheets explaining 
the key areas that require updates to the community. 

A meeting with the CWG and the TAC, and a Council Workshop will be taking place during 
this phase to present the results of the Policy Direction Report and gather public input. 
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Before amending an Official Plan as part of a statutory review, the Town must hold a Council 
meeting to discuss the revisions that may be needed. To address this requirement, during 
this phase, the policy directions report will be presented and discussed at a Formal Public 
Meeting of Council. The Consultant will work with Town staff to prepare and deliver 
presentations for these meetings. 

Deliverables4: 
i. Policy Directions Report

ii. Policy Direction Briefs
iii. Virtual TAC Meeting #3
iv. In person CWG Meeting #3
v. In person Council Workshop #2
vi. Engagement Summary Report (including an infographic incorporating community

feedback)
vii. Special Meeting of Council (as per Section 26 (3)(b) of the Planning Act)

Phase 4: Prepare the Plan (Fall- Winter 2025) 

During Phase 4, the draft Official Plan will be prepared and presented to the community. A 
session of Public Meetings/ Workshops will take place to seek feedback on the draft HHOP. 
The draft HHOP will be revised accordingly. 

Deliverables4: 
i. Draft Official Plan

ii. Virtual TAC Meeting #4
iii. In person CWG Meeting #4
iv. Council Workshop #3
v. Engagement Summary Report (including infographics incorporating community

feedback)
vi. Public Open House #3 − to present the Draft Official Plan (approximately 3 sessions,

two in person and one virtual Public Open House, will take place)

Phase 5: Finalize the Plan (Spring- Summer 2026) 

During this Phase, the draft HHOP will be finalized, and a public meeting and Statutory 
Public Meeting of Council will take place. Following the Statutory Public Meeting, public 
comments will be addressed and the HHOP will be finalized and brought forward to Council 
for adoption. The new HHOP will then be submitted to the corresponding approval authority. 
The Consultant will work with Town staff to prepare and deliver a Council presentation to 
support the final Recommendation Report. 

Deliverables4: 
i. Public Open House # 4 & Statutory Public Meeting Presentation

ii. Final Engagement  Summary  Report  (including  an  infographic  incorporating
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community feedback) 
iii. Final Official Plan 
iv. Recommendation Report and Council Presentation 

 
6.0 Project Team 

 
A Project Leadership Team comprised of key Town staff will meet as required with the 
Consultant to discuss the project status, identify potential issues, and next steps 
(approximately one, two-hour meeting during each Project phase is anticipated). In addition, 
biweekly check-in meetings will be scheduled as required between the Town’s Project 
Manager and the Consultant Project Lead to discuss issues and monitor the Project timeline 
and deliverables. Additional meetings to prepare for upcoming Public Open Houses may be 
required with the Town’s Communications Team. 

 
The HHOP Review will be guided by a Technical Advisory Committee and a Community 
Working Group. 

 
6.1 Technical Committee: 

 
The Technical Advisory Committee will be comprised of key representatives of: 

i. Pertinent Town of Halton Hills departments 

ii. Provincial Ministries (MMAH, MTO) 
iii. The Niagara Escarpment Commission 

iv. Halton Region 

v. Credit Valley Conservation 

vi. Conservation Halton 

vii. Grand River Conservation 

viii. Halton Hills Hydro and other utility companies as required 

ix. Halton District School Board 

x. Halton Catholic District School Board 

xi. Conseil Scolaire Viamonde (Public French board) 
xii. Conseil Scolaire Mon Avenir (Separate French Board) 

xiii. Other public agencies, as determined appropriate 
 

The role of the Technical Advisory Committee is as follows: 
i. Review project deliverables and provide comments during the study process. 

ii. Assist with issue identification and resolution. 
iii. Members to liaise with their respective organizations to ensure study awareness and 

to provide one-window coordination on behalf of their organization. 
iv. Provide data input. 
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v. Meet on a regular basis to monitor the progress of the HHOPR Project. 

 
6.2 Community Working Group: 

 
The Community Working Group (CWG) will be comprised of selected members of the 
community and special interest groups, including (but not limited to) the following: 

i. Chamber of Commerce 
ii. Neighbourhood Associations 

iii. Business Improvement Areas 
iv. Local businesses 
v. Halton Hills Agricultural Round Table 

vi. Seniors/Youth groups 
vii. Developers and landowners 

Composition of the CWG will be confirmed upon project initiation. The role of the CWG is to 
bring together community resources, and to provide local knowledge and input at key stages 
of the project and/or on key issues. 

 
6.3 Halton Hills Town Council: 

 
Council members will be engaged throughout all project phases via Council Reports, 
presentations, and workshops. Updates to Council via reports, presentations and 
workshops will be scheduled as required to inform Council of key project milestones. 
Council Workshops at key project milestones will focus on engaging Council on their goals 
and objectives for the Official Plan Review and providing information on Council’s statutory 
obligations regarding conformity with the Provincial policy and legislative framework. The 
Consultant will be responsible for preparing a presentation and any other materials required 
for the workshop. 

 
7.0 Engagement Strategy 

 
Community engagement and public participation will form a large component of the Official 
Plan Review. Below are key items to consider through the development of the Engagement 
Strategy for the Project. 

The Community Engagement Plan for the Official Plan Review Project must conform to the 
Town’s Public Engagement Charter and align with Accessibility for Ontarians with 
Disabilities Act and branding requirements outlined by the Town’s Communications 
Department. 
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The Community Engagement Plan must identify: 

i. Community engagement goals for the new Official Plan project 
ii. The methods and types of notice and engagement, including: 

a. Advertisements, newsletters, email notification 
b. Online engagement e.g., online surveys, (alternative formats should be 

developed for those unable to participate online i.e., mail drop) 
c. Focus group discussions 
d. Community meetings, workshops/pop up workshops 
e. Project webpage and the use of social media (including graphics/photos for 

social media). 
f. A communications plan, including local media relations 

iii. Key stakeholder and community groups 
iv. A strategy to inform and educate the public about future growth and development 

(greenfield and intensification) in the Town 
v. Areas of the review that are prescribed to ensure conformity with Regional and 

Provincial Policy and areas of the review that the community can influence 
vi. The best format (virtual, in-person or hybrid) to engage the community during each 

phase of the project. This will include considerations for engaging the following 
groups: 

a. Residents from Georgetown, Acton, Hamlets and the rural community 
b. Local businesses including major employers, industrial and commercial and 

tourism sectors 
c. The development industry 
d. All age groups in the community including young people and seniors. 

vii. How to report back, collect feedback, and evaluate success 
viii. Integration with the Town’s communication function including use of the Town’s 

Let’s Talk Halton Hills community engagement platform. 

 
7.1 Indigenous Engagement Strategy 

 
An Indigenous Engagement Strategy for those communities that have historically lived on 
the land now located within the Town of Halton Hills will be led by the Town. The Consulting 
Team will need to incorporate feedback received through this process. 

 
7.2 Online Engagement 

 
The Town of Halton Hills uses its official website, social media accounts and Let’s Talk 
Halton Hills platform to engage with the community virtually. Let’s Talk Halton Hills is an 
online engagement platform for Town-led initiatives. Various tools are available for use on 
the platform, including surveys, two-way communication with Town staff, project timelines, 
interactive mapping, quick polls, forums, ideas, guestbook and newsfeed. Recorded virtual 
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Open Houses and other relevant materials can be published for residents to view at a later 
time. 

The Town’s official website, haltonhills.ca can be linked to the Let’s Talk Halton Hills project 
page, providing residents and stakeholders with on-going information, and completed 
projects. The Town’s official social media channels: Twitter, Facebook, LinkedIn and 
Instagram are used strategically to provide updates on the HHOP and to promote public 
open houses. The Town also has other engagement vehicles like the Town’s e-newsletters 
(The Current and Economic Development Newsletter). 

7.3 Other Innovative Engagement Activities 

 
There are other innovative tools and activities that will allow the Project Team to engage with 
the community in different ways and to respond to the changing needs of the community. 
For example, it is expected that a number of innovative engagement activities will be 
considered as part of the development of the Engagement Plan including: 

i. Consultation Kits for residents and community groups to hold Official Plan 
engagement sessions 

ii. Virtual/Augmented Reality 
iii. Interactive Mapping, Modelling, and Graphic Communications 
iv. Planner Pop-Ups- Participation at Town of Halton Hills Festivals, Events, and Markets 
v. Community Storytelling and Art Projects 
vi. Community Walking Tour/ Self Guided Walking Tours 

vii. Special guests’ public presentations focusing on specific themes such as urban 
design, best planning principles 

viii. Focus Group Discussion (BIAs, Seniors, Youth, Cultural Groups) 

 
8.0 Accountability 

 
Under direction of the Director of Planning Policy, the Town’s Project Manager will manage, 
coordinate, and supervise the HHOPR, with the responsibility of: 

 
i. Ensuring compliance with the Terms of Reference 

ii. Ensuring financial resources are well managed 
iii. Securing and providing existing information to the consultant 
iv. Ensuring participation and co-ordination of all stakeholders 
v. Coordinating and conducting individual stakeholder meetings 
vi. Coordinating a Technical Advisory Committee 
vii. Coordinating a Community Working Group 

viii. Prepare  Council  reports  and  arrange  Council  presentations/Workshops  in 
conjunction with the consultant 
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ix. Serving as Chair of Technical Advisory and Community Working Group 
x. Liaising with Technical Advisory and Community Working Group 
xi. Coordinating the community engagement program and events 
xii. Coordinating any other pertinent studies 
xiii. Coordinating all project communications 
xiv. Meeting regularly with the Consultant 
xv. Answering consultant questions 
xvi. Approving in-progress deliverables submitted by the consultant 

xvii. Updating the project information page on the Town website and coordinating online 
consultation activities on Let’s Talk Halton 

 
The Consulting team’s Project Manager will manage, coordinate, and supervise the 
technical work, with the responsibility of: 

 
i. Ensuring compliance with the Terms of Reference 
ii. Ensuring financial resources are well managed. Any changes to the scope of work 

must be pre-approved by the Town’s Project Managers in advance 
iii. Overall supervision of project activities including public consultations as 

required 
iv. Coordinating deliverables with other technical experts from the Consultant’s 

team including meeting minutes and agendas 
v. Ensuring that quality control is completed on all deliverables 
vi. Delivering reports and other project activities on time (approximately 3 iterations 

of all documents/submissions are anticipated to address comments from Town 
staff, external agencies and the community) 

vii. Meet regularly with the Town of Halton Hills 
viii. Answering all Town’s questions 

 
9.0 Digital Information 

 
All digital information required as part of this review is to be provided in accordance with the 
following: 

 
i. Data, sketches, drawings and reports generated by the Project Consultant for the 

purpose of this study shall become the property of the Town of Halton Hills 
ii. Digital copies of the written reports are to be provided in both MS Word 2010 (or any 

other original format) and PDF format 
iii. Refer to the Town’s AODA compliance Section 7.28 of this RFP document 
iv. Final GIS data must be provide in Desktop/ArcMap 10.x format. The Town does not 

support Map Packages, ArcGIS Pro or ArcGIS Online packages. The final maps 
should be provide as, .mxd map files with a single ArcGIS Desktop geodatabase. 
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See Appendix F for additional information regarding the Town’s ArcGIS Preferred Format 
and data requirements. 

 
10.0 Budget 

The Town has allocated a total budget of $485,000 (exclusive of HST) for consulting services 
for this project a outlined in this Request for Proposal. The total budget is inclusive of all 
project expenses, administrative cost and disbursement for this performance of the work. 
No additional fees shall be accepted. 

 
In the event that the highest scoring Proponent’s Total Price exceeds the stated budget, the 
Town may, at its discretion, consider the next ranking Proponents whose price is within the 
specified budget. 

 
All prices shall remain firm for the duration of the Contract. 

 
In addition, Proponents are asked to provide hourly rates of key staff members, in the event 
there is a request from the Town to provide work in addition to the original scope of work. 
Any additional work that may or may not incur additional cost must be approved by the Town 
prior commencing the work. 
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Appendix A: List of Plans, Policies, Legislation, and 
Regulations 

 
i. A Place to Grow: Growth Plan for the Greater Golden Horseshoe (2020) or updated 

Provincial Planning Statement as approved 

ii. Provincial Policy Statement (2020) or updated Provincial Planning Statement as approved 

iii. Greenbelt Plan (2017) 

iv. Niagara Escarpment Plan (2017) 

v. Region of Halton Municipal Comprehensive Review and Official Plan Update Review 
(specifically ROPA 48 and ROPA 49 and draft ROPA 50) 

vi. Bill 108 - the More Homes More Choice Act, 

vii. Bill 109, More Homes for Everyone Act, 2022 

viii. Bill 23, More Homes Built Faster Act, 2022 

ix. Bill 97, Helping Homebuyers, Protecting Tenants Act, 2023 

x. Bill 150, Planning Statute Law Amendment Act, 2023 

xi. Bill 162, Get It Done Act, 2024 

xii. Bill 185, Cutting Red Tape to Build More Homes Act, 2024 

xiii. Credit Valley Conservation Policies and Guidelines 

xiv. Halton Conservation Policies and Guidelines for the Administration of Ontario Regulation 
162/06 and Land Use Planning, April 27, 2006 (last amended, November 26, 2020) 

xv. Grand River Conservation Authority Policies and Guidelines 

xvi. Metrolinx 2041 Regional Transportation Plan (RTP) 

xvii. Greater Golden Horseshoe Transportation Plan to 2051 

https://files.ontario.ca/mmah-place-to-grow-office-consolidation-en-2020-08-28.pdf
https://files.ontario.ca/mmah-provincial-policy-statement-2020-accessible-final-en-2020-02-14.pdf
https://files.ontario.ca/greenbelt-plan-2017-en.pdf
https://escarpment.org/wp-content/uploads/2021/05/NEP-Consolidation-April-5-2021-FINAL.pdf
https://www.halton.ca/The-Region/Regional-Planning/Regional-Official-Plan-(ROP)-(1)/Halton-s-Regional-Official-Plan-Review-(ROPR)
https://www.ontario.ca/laws/statute/s19009
https://www.ola.org/sites/default/files/node-files/bill/document/pdf/2022/2022-04/b109ra_e.pdf
https://www.ola.org/en/legislative-business/bills/parliament-43/session-1/bill-97
https://www.ola.org/en/legislative-business/bills/parliament-43/session-1/bill-150
https://www.ola.org/en/legislative-business/bills/parliament-43/session-1/bill-162
https://www.ola.org/en/legislative-business/bills/parliament-43/session-1/bill-185
https://cvc.ca/index.php?s&post_type=document&document_type%5B0%5D=831&date_start&date_end&filter_tags%5B0%5D=planning
https://conservationhalton.ca/policies-and-guidelines
https://conservationhalton.ca/policies-and-guidelines
https://www.grandriver.ca/en/Planning-Development/Policies-and-guidelines.aspx
https://www.metrolinx.com/en/regionalplanning/rtp/
https://www.ontario.ca/page/towards-greater-golden-horseshoe-transportation-plan-discussion-paper
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Appendix B: Council Endorsed Urban Expansion 
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Appendix C: List of Official Plan Amendments 
 

 
 

OPA No. 

Description of  
 

By-law No. 

 
Date of Town Council 
Adoption 

Date of 
Halton 
Region 
Approval 

 
 
Status Official Plan 

Amendment 

Town Initiated 

1 Norval 
Secondary Plan 2006-0108 18-Sept-06 

7-Mar-08 
In-effect 

27-Feb-08 

2 Glen Williams 
Secondary Plan 2006-0108 18-Sept-06 

7-Mar-08 
In-effect 

27-Feb-08 

 
5 

Community 
Improvement 
Plan 

 
2010-0027 

 
12-Apr-10 

 
Exempt 

 
In-effect 

 
6 

Acton 
Downtown Area 
Land Use Policy 
Review 

 
2012-0023 

 
6-Mar-12 

 
Exempt 

 
In-effect 

 
 

7 

 
Georgetown GO 
Station Area 
Secondary Plan 

 
 

2010-0055 

 
 

11-May-10 

 
 

19-Aug-11 

 
 

In-effect 

 
9 

Intensification 
Areas and 
Policies 

 
2010-0056 

 
11-May-10 

 
9-Feb-15 

 
In-effect 

 
10 

Provincial 
Growth Plan 
Conformity 

 
2010-0077 

 
28-Jun-10 

 
23-Feb-17 

 
In-effect 

 
11 

Automotive 
Commercial 
Uses 

 
2012-0068 

 
27-Aug-12 

 
Exempt 

 
In-effect 

 
14 

School Site Land 
Use Planning 
Study 

 
2011-0101 

 
12-Dec-11 

 
Exempt 

 
In-effect 
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15 

Standalone 
Aggregate 
Related Uses 
Study 

 
2013-0011 

 
18-Mar-13 

Awaiting  
In-effect 

OMB 
Approval 

 
 
 

 
16 

Re-designation 
of Former 

 

 
2013-0012 

 

 
18-Mar-13 

 
Awaiting 

 

 
In-effect 

Aggregate 
Extraction Sites 

OMB 
Approval 

 
19 

Green 
Development 
Standards Study 

 
2014-0045 

 
7-Jul-14 

Exempt (I 
n effect as 
of 7 
August 
2014) 

 
In-effect 

 
20 Revised Norval 

Secondary Plan 

 
2014-0020 

 
14-Apr-14 

 
Exempt 

 
In-effect 

 
 
 

21 

 
 

GTA West 
Corridor 
Protection 

 
 
 

2014-0050 

 
 
 

7-Jul-12 

Awaiting  
 
 

Under appeal 

Regional 
Approval 
Deferred 
by Region 
at Council 
request 

 
 

22 

Mature 
Neighbourhoods 
Character Study 

 
2017-0032 

 
29-May-17 

 
Exempt 

 
In-effect 

 

 
25 

 
16 Adamson 
Street North 
(Norval 
Secondary Plan) 

 

 
2015-0042 

 
 

24 August 2015 28 
September 2015 

 

 
Exempt 

 

 
In-effect 

 
26 

Minor Revisions 
to the Official 
Plan 

 
2016-0070 

 
12-Dec-16 

 
Exempt 

 
In-effect 

30 Premier 
Gateway Phase 
1B 

2018- 
0034, 
2018- 
0035, 
2018-0036 

 
16-Mar-21 

Approved 
– 16 March 
2021 

 
In-effect 

31A31B 
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32 

Vision 
Georgetown 
Secondary Plan 

 
2018-0048 

 
9-Jul-18 

Approved 
– 
September 
25, 2020 

 
Currently 
under appeal 

 
 

34 

Glen Williams 
Mature 
Neighbourhoods 
Study 

 
 

2019-0017 

 
 

15-Apr-19 

 
 

Exempt 

 
 

In-effect 

 
35 

Cannabis 
Cultivation and 
Processing 

 
2019-0034 

 
8-Jul-19 

 
Exempt 

 
In-effect 

37 Destination 
Downtown 2019-0050 9-Sep-19 

Approved- 
June 10, 
2021 

In-effect 

38 Accessory 
Dwelling Units 2019-0048 9-Sep-19 Exempt In-effect 

 
 

 
40 

 
Town initiated 
OPA for the 
Urban Area. 
Intensification 

 
 
 
 
 

 

 
 
 

 
 

 
 
 
 
 

 

 
On hold- To 
be 
incorporated 
into OP 
Review 
Process Opportunities 

Study 

 
44 Glen Williams 

Secondary Plan 

 
2021-0046 

 
4-Oct-21 

Approved- 
July 7, 
2022 

 
Under appeal 

46 
Delegated 
Authority for 
ZBAs 

2022-0038 13-Jun-22 Exempt In-effect 

49 Bill 109 Changes 2023-0010 February 13, 2023 Exempt In-effect 

 

 
50 

 
Premier 
Gateway Phase 
2B Secondary 
Plan 

 

 
2023-0089 

 

 
October 10, 2023 

 

 
Pending 

 

 
Under Appeal 
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55 

 
 

Alternative 
Notice OPA 

 

 
2024-0007 

 

 
February 12, 2024 

 

 
Exempt 

 

 
Approved 

Development Review Applications 

 
3 

Menkes 
Georgetown 
Estates 

 
2008-0080 

 
14-Jul-08 

 
13-Aug-08 

 
In effect 

4 79 Main Street 
North 2008-0134 8-Dec-08 6-Jan-09 In effect 

8 13383 Fourth 
Line 2010-0041 26-Apr-10 Exempt In effect 

 
12 

Esquesing 
Developments 
Limited 

 
2011-0069 

 
11-Jul-11 

20-Jul-12  
In effect (OMB 

Approval) 

 
13 

11410 Trafalgar 
Road, 12995 17 
Side Road 

 
2013-0058 

 
N/A 

23 
September 
2013 (OMB 
Approval) 

 
In effect 

17 Churchill Valley 
Estates 2013-0040 8-Jul-13 15-Aug-13 In effect 

 
18 

CRAFT 
Development 
Corporation 

 
2014-0010 

 
N/A 

28-Jan-14  
In effect (OMB 

Approval) 
 

 
23 

Dufferin Acton 
 

2015-0032 
 

6-Jul-15 

11-Oct-16 
 

In effect Quarry 
Expansion 

(Joint 
Board 
Approval) 

24 Memorial Arena 
Lands 2015-0025 6-Jul-15 Exempt In effect 

27 224 Maple 
Avenue 2016-0001 11-Jan-16 Exempt In effect 

 
 

28 

8, 10, 12 Lindsay 
Court & 

 
 

2016-0019 

 
 

N/A 

8-Apr-16 
 
 

In effect 
13758, 13764 
Highway 7 

(OMB 
Approval) 
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29 

 
193, 195, 197 
Mountainview 
Road North and 
111, 115 John 
Street 
(Georgetown) 

 
 
 
 

2016-0073 

 
 
 
 

12-Dec-16 

 
 
 
 

Exempt 

 
 
 
 

In effect 

 
33 25 James Street 

(Georgetown) 
 

2018-0039 
 

9-Jul-18 

 
Exempt 

 
In effect 

 
36 

284 Queen 
Street East 
(Acton) 

 
2019-0038 

 
8-Jul-19 

 
 

In effect 

 
39 

12144 Steeles 
Avenue 
(Esquesing) 

 
2020-0001 

 
20-Jan-20 

 
Exempt 

 
In effect 

41 42 Mill Street 2020-0027 25-May-20 Exempt In effect 

42 20 Ransom 
Street 

Approved 
at OLT Approved at OLT Exempt In effect 

 
 

43 

37 King Street 
(Georgetown) 
Habitat for 
Humanity 

 
 

2021-0024 

 
 

25-May-21 

 
 

Exempt 

 
 

In effect 

 

 
45 

Town Initiated 
OPA 17 Guelph 
Street 
(Georgetown) 
Ambulance 
building 

 

 
2002-0006 

 
28-Feb 

 

 
Exempt 

 

 
No- Ongoing 

2022 

47 47 Maria Street 2023-0049 
1-Jun 

Exempt In effect 
2023 

 
48 

Remington 
development 
OPA 

 
2023-0033 

 
May 8, 2023 

Exempt In effect 

51 Gellert Park 
Expansion 2023-0044 May 29, 2023 

Exempt In effect 



Town of Halton Hills| Page 26  

52 Gilbach 
Waterpark 2023-0064 June 19, 2023 Exempt In effect 

 
53 

59 & 61 King 
Street 
(Georgetown) - 
Multi-residential 
development 

 
2024-0002 

 
22-Jan-24 

 
Exempt 

In effect 

 
54 

Glen Williams 
Estates - 102 
Confederation 
St - 31 Lot 
Subdivision 

 
2024-00xx 

 
April 11, 2024 

 
Exempt 

In effect 

56 12, 22 and 24 
Dayfoot Drive 

2024-0020 12-Feb-24 Exempt In effect 

 
 

 
Appendix D: Town Master Plans and Studies 

 
Town Initiatives Department Status 

Cultural Heritage Strategy Planning & Development Complete 
Green Development Standards 
(2021) 

Planning & Development Complete 

Employment Land Needs 
Assessment (2019) 

Planning & Development Complete 

Intensification Opportunities 
Study (2017) 

Planning & Development Complete 

Retail Commercial Demand (2016) Planning & Development Complete 
Southeast Georgetown Secondary 
Plan 

Planning & Development Ongoing 

Stewarttown Secondary Plan Planning & Development Ongoing 
The Georgetown GO Station 
Area/Mill Street Corridor 
Secondary Plan Review 

Planning & Development Ongoing 

Market Study Update: Georgetown 
Trade Area (2016) 

Planning & Development Complete 

Fire Master Plan Fire Department Ongoing 
Climate Change Adaptation Plan Business, Environment and Culture Complete 
Low Carbon Transition Strategy Business, Environment and Culture Complete 

https://www.letstalkhaltonhills.ca/chmp
https://www.haltonhills.ca/en/your-government/climate-change.aspx#Green-Development-Standards
https://www.haltonhills.ca/en/your-government/climate-change.aspx#Green-Development-Standards
https://www.haltonhills.ca/en/residents/employment-land-needs-study.aspx#Background-material
https://www.haltonhills.ca/en/residents/employment-land-needs-study.aspx#Background-material
https://www.haltonhills.ca/en/residents/intensification-opportunities-study.aspx
https://www.haltonhills.ca/en/residents/intensification-opportunities-study.aspx
https://letstalkhaltonhills.ca/southeast-georgetown-secondary-plan
https://letstalkhaltonhills.ca/southeast-georgetown-secondary-plan
https://letstalkhaltonhills.ca/stewarttown-secondary-plan
https://letstalkhaltonhills.ca/the-georgetown-go-station-area
https://letstalkhaltonhills.ca/the-georgetown-go-station-area
https://letstalkhaltonhills.ca/the-georgetown-go-station-area
https://www.haltonhills.ca/en/residents/resources/Documents/Georgetown-Market-Study---Feb-2-2016_final.pdf
https://www.haltonhills.ca/en/residents/resources/Documents/Georgetown-Market-Study---Feb-2-2016_final.pdf
https://www.haltonhills.ca/en/your-government/climate-change.aspx#Adaptation-managing-the-effects
https://www.haltonhills.ca/en/your-government/Climate%20Change/LCTS_Final_Report.pdf
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Land-Based Renewable Energy 
Mapping Study 

Business, Environment and Culture Ongoing 

Natural Assets Management Business, Environment and Culture Ongoing 
Tree canopy Management 
Program 

Business, Environment and Culture Ongoing 

Privately-Owned Tree 
Management Strategy 

Business, Environment and Culture Complete 

Economic Development and 
Tourism Strategy 

Business, Environment and Culture Complete 

Foreign Direct Investement (FDI) 
Strategy 

Business, Environment and Culture Complete 

Cultural Master Plan Update Business, Environment and Culture Ongoing 
Public Art Master Plan Business, Environment and Culture complete 
Truth and Reconciliation Strategy Business, Environment and Culture Phase 1 

scheduled for 
late 2023- 
2024 

Equity, Diversity, and Inclusion 
Strategy 

Business, Environment and Culture On hold 

Updated Community 
Improvement Plan 

Business, Environment and Culture Complete 

Mill Street Neighbourhood Study Transportation & Public Works Complete 
Trucking Strategy Transportation & Public Works Complete 
Eighth Line EA Transportation & Public Works Complete 
Transit Service Strategy Transportation & Public Works Complete 
Specialized Transit Plan Transportation & Public Works Complete 
Active Transportation Master Plan Transportation & Public Works Complete 
Transportation Master Plan 
Update 

Transportation & Public Works Starting 
2024(pending 
completion of 
Regional TMP) 

Stormwater Master Plan Transportation & Public Works Ongoing 
Parking Study Transportation & Public Works Complete 
Recreation and Parks Strategic 
Action Plan 

Recreation and Parks Complete 

Parkland Acquisition Study Recreation and Parks Complete 

https://www.haltonhills.ca/en/your-government/climate-change.aspx#Natural-assets
https://www.haltonhills.ca/en/your-government/Climate%20Change/Privately-Owned%20Tree%20Management%20Strategy.pdf
https://www.haltonhills.ca/en/your-government/Climate%20Change/Privately-Owned%20Tree%20Management%20Strategy.pdf
http://investhaltonhills.com/economic-development-and-tourism-strategy
http://investhaltonhills.com/economic-development-and-tourism-strategy
http://investhaltonhills.com/foreign-direct-investment-strategy
http://investhaltonhills.com/foreign-direct-investment-strategy
https://www.haltonhills.ca/en/explore-and-play/resources/Documents/HaltonHills_Cultural_Master_Plan_FINAL.pdf
https://www.haltonhills.ca/en/explore-and-play/resources/Documents/PublicArtMasterPlanRevised_AODA%20FINAL%20Dec%202%202021.pdf
https://www.haltonhills.ca/en/your-government/equity-diversity-inclusion-and-anti-racism.aspx
https://www.haltonhills.ca/en/your-government/equity-diversity-inclusion-and-anti-racism.aspx
https://investhaltonhills.com/incentives
https://investhaltonhills.com/incentives
https://www.haltonhills.ca/en/residents/mill-street-neighborhood-study.aspx
https://www.haltonhills.ca/en/residents/trucking-strategy.aspx
https://www.haltonhills.ca/en/residents/environmental-assessment-ea-studies.aspx#Eighth-Line-Municipal-Class-Environmental-Assessment-study
https://www.haltonhills.ca/en/residents/transit-service-strategy.aspx
https://www.haltonhills.ca/en/residents/specialized-transit-plan.aspx
https://www.haltonhills.ca/en/residents/active-transportation-master-plan.aspx#Study-materials
https://www.haltonhills.ca/en/residents/transportation-master-plan.aspx
https://pub-haltonhills.escribemeetings.com/filestream.ashx?DocumentId=10733
https://www.letstalkhaltonhills.ca/parking-study#!
https://www.haltonhills.ca/en/residents/recreation-and-parks-strategic-action-plan.aspx
https://www.haltonhills.ca/en/residents/recreation-and-parks-strategic-action-plan.aspx
https://pub-haltonhills.escribemeetings.com/Meeting.aspx?Id=50147ea0-f096-44fb-9462-6f2d7848664a&Agenda=Agenda&lang=English&Item=12&Tab=attachments
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Appendix E: Provincial Jurisdiction 
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Appendix F: ArcGIS Preferred Format and Data 
Requirements 
1. ArcGIS Preferred Format 

 
The Town of Halton Hills uses ESRI applications and will provide initial data in ESRI’s geodatabase 
format. The Town will expect that new and updated layers and data will be returned in ESRI’s 
geodatabase format. Similarly, any mapping provided back to the Town should be in ESRI’s map 
document format (.mxd). We currently only use ArcGIS Desktop and will only expect ESRI’s map 
document format (.mxd) as deliverable as opposed to ArcGIS Pro project files (.apr) or any other 
format. 

 
It is important that the Consultant follow the existing data structure and schema used by the Town 
of Halton Hills. In other words, the data structure in the provided town’s layers should not be altered. 
On the other hand, any new or updated data should follow the Town’s established database 
standards, should be added to the provided ArcGIS Desktop geodatabase in the appropriate folder 
(feature dataset) and returned to the Town at the completion of the Official Plan Review project. 

 
The following is the explanation of the structure of provided geodatabase that will help exchange 
data between the town and the consultant: 

2. Geodatabase Structure and Instructions 
This geodatabase will contain four folders (feature datasets). 

 
Four Folder Structure of the Geodatabase 

a) TOHH 
This first folder contains the Town’s Data in terms of multiple individual layers. The contents of this 
folder should not be altered in anyway. 

 
b) OtherAgencies 

This second folder will contain Data from other sources such as Ministries, Conservation Authorities, 
and external organization that the Town sublicenses to the Consultant. The contents of this folder 
should not be altered in anyway. 

 
c) ModifiedData 

This third placeholder folder should be used by the Consultant to provide any data layer containing 
updated information. Please note that only modified feature should be identified through 
appropriate legible symbolization in the provided mapping. It is important to note that only the 
updated feature(s) should be the only object in the modified layer. Finally, all associated attribute 
fields of the altered objects should be filled appropriately. 

 
d) NewData 
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This fourth folder should be used for any new Data that will be created by the Consultant. The new 
data should also be identified in the mapping being returned to the Town through legible and 
appropriate symbolization. It is expected that the new layer will also contain the appropriate 
attribute information associated with the features being provided through the layer. If the consultant 
brings data from other agencies that is more appropriate or recent, it should be saved and sourced 
from this folder by the map documents (.mxd’s) that will be provided by the Consultant to the Town 
at the end of the project. 

3. Returning the Updated Geodatabase and Map Documents (.mxd’s) 
Once the geodatabase and mapping have been updated, they should be returned to the Town of 
Halton Hills electronically. 

4. Mapping Requirements 
Wherever possible, the consultant should use the current symbolization that are used by the Town 
in the previous Official Plan. Similarly, new features should be appropriately symbolized and 
labelled. It is important to inform the Town’s GIS staff in case new symbolization is required in the 
Official Plan mapping. 

 
5. Additional GIS Information 
The Consultant is also required to review and meet the standards described in TOWN OF HALTON 
HILLS ITS-GEOMATICS - CONSULTANT DATA SUBMISSION GUIDE in lieu of this initial guidance being 
provided with in the RFP. Please note again that we currently only use ArcGIS Desktop and will only 
expect ESRI’s map document format (.mxd) as a deliverable as opposed to ArcGIS Pro project files 
(.apr) or any other format. The ArcGIS map document (.mxd) should be returned with ArcGIS Desktop 
geodatabase. 
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